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Subject: Meeting Invitation: Admissions
Committee on December 9, 2024

Dear Members of the Admissions Committee,

| hope this message finds you well. This is
[Your Name] from [Your University].

| would like to inform you of the upcoming
Admissions Committee meeting. Your
attendance would be greatly appreciated.
The details are as follows:

- Date: Monday, December 9, 2024

- Time: 3rd period (13:20 - 15:00)

- Location: Engineering Building 3, Room
601

If you have any questions or require further
information, please do not hesitate to contact
me. | look forward to seeing you at the
meeting.

Thank you for your time and consideration.

Best regards,
[Your Name]
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